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Christiana Borough
Municipal Facilities Use Policy and Agreement

Statement of Policy

izing that the Christiana Borough Municipal owned properties are community assets which
h Council desires to be made available for public use to borough residents and organizations

which directly benefit its residents. These assets are the Christiana Borough Hall, the Brinton Property

located

on Green Street, and the South End Park located on South Bridge Street.

The Christiana Borough shall consider all qualified users defined above, without regard to race,
color, religion, creed, gender, national origin, age, disability, marital or veteran status, sexual
orientation, or other status covered by applicable state or federal laws or regulations.

The Borough Council offers the use of above-mentioned assets during days and times that do not
interfere with the operations of the Borough.

Special exception to policy and regulation requests are determined at the discretion of the
Borough Manager and Borough Council. Such requests are to be made in writing at least 60 days
prior to event date.

All scheduling for these facilities will be administered through the Christiana Borough office. No
use which, in the judgment of the borough office, could cause damage to Borough property or
disruption of borough operations shall be permitted. Further, the use by any organization shall
not imply that the Christiana Borough, either directly or indirectly, believes in or subscribes to the
philosophy of that organization.

The Christiana Borough specifically excludes the following types of uses of its facilities:

Business firms and other for-profit organizations soliciting or selling products or services,
regardless of the purpose.

Political campaigns and/or fundraising, although political forums/debates may be permitted at
the Borough'’s discretion.

Programs which interfere with the operation of Christiana Borough by causing excessive noise, a
safety hazard, security risk, etc.
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Rental Procedure

Complete the application form in its entirety.

Initial and sign all required areas on policy, rules and regulations forms

Return completed forms at least sixty (60) days prior to event for consideration to the Christiana
Borough Office located at 10 W. Slokom Ave., Christiana, PA 17509 or email to:
office@christianaboro.org
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Please include check or cash for security deposit at the time of request. Make checks payable to:
Christiana Borough.


mailto:office@christianaboro.org

10.

11.

12.
13.

14.

Rules and Regulations

Availability: All organizations, departments, committees, commission, and boards affiliated with or
supervised by the Christiana Borough shall be given priority in scheduling the use of the borough
facilities. All other requests for use shall be received on a first-come, first served basis. Meeting
room availability on evenings and weekends shall be subject to the availability of borough staff.

Hours of Availability: Indoor and outdoor facility use must be between the hours of 8am to 10pm
only. No more than a 6-hour block of time per rental occurrence. Special request must be
presented at the time of rental request.

Insurances: Any agencies/organizations requesting facility use, are required to obtain event liability
insurance with the stated minimum limits listed below. A certificate of insurance naming Christiana
Borough AS AN ADDITIONAL INSURED must be received by the borough two (2) weeks prior to the
rental date. This requirement may be waived only by written permission of the Christiana Borough
Administration. Limits: $500,000 combined single limit bodily injury/property damage. Resident
use please contact our office for instruction. Fees for damage to borough property will be assessed
accordingly.

Restrictions: Any applicant requesting use of the meeting room may not exceed the maximum
occupancy limit of one hundred (100) individuals.

Exercise of Care: All Applicants are expected to exercise care in protecting Borough property from
damage. All damages will be the responsibility of the Applicant. The applicant shall supervise
activities to prevent disorderly conduct at any time while using Borough facilities.

Smoking/vaping is strictly prohibited in or on borough property at any time.

Alcoholic beverages are not permitted anywhere on borough property. Special exceptions must be
arranged prior to event.

No illegal drug use will be tolerated. Persons using illegal drugs on borough property will be
prosecuted to the full extent of the law.

No fire in any compacity allowed without written permission from the borough office. This includes
and not limited to candle use, fireworks, explosives of any kind, camp fires including fire pits.

Rooms and equipment must be left in original location and in a clean and orderly condition. Failure
to do so will result in extra charges and/or forfeit of security deposit based on time and materials
necessary to return the facility or equipment to its proper condition and/or refusal for further use
of the facility.

Report all or any property damage to the borough immediately. Any damage not reported upon
arrival will be considered to be done by the current renter.

No nails, tacks, tape or any type of adhesive are to be used on walls or ceiling at any time.

All litter must be removed from building or property at completion of event. Liter from meeting
room rental may be placed in the dumpster to the side of the building. At other locations, liter
must be taken with you.

No borough property may be removed from facilities without prior approval.
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15. Christiana Borough reserves the right to make additions to these rules and regulations at any time
which may be in the best public interest.

16. When renting either the Brinton property or the South End Park, borough owned port-a-pots are
available if requested in advance. Cleaning of port-a-pots, including pumping service after an event
is the responsibility of the applicant. Please provide the borough office with a receipt within 5 days
of event conclusion.

17. Inclement weather or other emergencies: the borough reserves the right to close during inclement
weather or other emergencies. Contact the borough office for status of the facility if there is a
possible closing.

18.  Fees: All fees are to be paid in full seven (7) days before the event. Make checks payable to
Christiana Borough

e Borough Hall: $75 per day

e Non -Profit use of Borough Hall: S35 per day

e Brinton Property: By donation

e South End Park: By donation

e Security deposit S 25 (if applicable, refunded 1 week from the event
conclusion, after inspection by borough employee)

18. The Borough Hall is available free of charge to any non-profit organization that is directly related
to the Christiana Borough for the specific purpose of a once-a-month organization meeting. This is
on a first come first serve basis.
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Christiana Borough Facility Rental Application

Name (responsible party)

Organization Name:

Address:

City State Zip Code

Telephone: ( ) - Email:

Date (s) Requested:

Time of Event: From: AM or PM To: AM or PM

Type of Activity:

Will an admission/participation fee be charged: [1Yes [INo

If yes, please explain:

Permission for use of: [ Borough Hall [J Brinton Property [J South End Park

The Christiana Borough will not be liable or responsible to any person(s) engaging in the entertainment or
employed by the renting organization or person in connection therewith, or any person or persons attending, or
entering or leaving the premises (rented facility/grounds). It being understood that the rental organization
assumes all responsibility and liability for accidents or injuries which may occur or any claim which may arise out of
the use of the premises and does further hold harmless the Borough of Christiana, its agents, and employees from
any and all claims whatsoever that may arise from the rental.

I have read and understand the Rules, Regulations, and Policies governing the use of the Christiana Borough Hall
and facilities, and, as the responsible agent, accept both personally and for my organization full liability for
compliance with them, including financial responsibility. Furthermore, on behalf of my organization, | hereby
release and hold harmless the Borough of Christiana from any and all claims for damages or injury relating to the
requested use except those that are directly caused by negligence on the part of the Borough.
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Signature Date

Type or Print Name as it appears above
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For Borough use only:
Deposit [1$25.00 ocash ocheck#
Fee [1$75.00 ocash ocheck#

Deposit (if applicable) return date:

Municipal Building and/or grounds rental authorization:

Michele Maser, Borough Manager Date

Comments:

[l Approved

(] Denied
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